PURCHASE REQUEST

LGU: o Fund:_100 o
Department : MCR U Date: (1~} LU
Section: FPP :
Item No. Unit Item Description Quantity | Unit Cost | Total Cost
1 piece Arcfile, 2 rings on top,horizontal.long 40 200.00 8,000.00
2 box Ballpen, black,50/pcs box 10 370.00 3,700.00
3 piece Envelope, brown, legal size 600 8.00 4,800.00
4 piece Folder, legal size 600 8.00 4,800.00
S bottle Ink refill, 003, genuine, black,L3210 12 365.00 4,380.00
6 bottle Ink refill, 003, genuine, yellow,L3210 8 380.00 3,040.00
7 bottle Ink refill, 003, genuine,magenta,L3210 8 380.00 3.040.00
8 bottle Ink refill, 003, genuine,cyan, L3210 8 380.00 3,040.00
9 rolls printer ribbon, refil,LLQ310 200 60.00 12,000.00
10 ream Paper, Multi-Purpose(Copy) A4 , 70gsm,500 sheets 30 240.00 7,200.00
i ream Paper, Multi-Purpose(Copy),Legal siz,70gsm,500 sheets 40 250.00 10,000.00
12 box Sign pen, black.liquid/gel ink,0.5mm needle tip/12 10 370.00 3,700.00
13 box paper fastener,plastic, 7cm,50 sets/box 30 65.00 1,950.00
69,650.00
Purpose: For daily office operation .
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